
In compliance with the Americans with Disabilities Act, persons with physical limitations that may tend to restrict access to or participation in this meeting 
should contact the County Administrator’s office (231-779-9453) at least twelve (12) hours prior to the scheduled start of the meeting. 

 
 
 
 

Wexford County 
 
 

 
 

Gary Taylor, Chair 
 

NOTICE OF MEETING 
The Wexford County Board of Commissioners will hold a regular meeting on Wednesday, May 03, 2023, 
beginning at 4:00 p.m. in the Commissioners Room, third floor of the Historic Courthouse, located at 437 

E. Division St., Cadillac, Michigan. 
 

TENTATIVE AGENDA 
A. CALL TO ORDER 
B. ROLL CALL 
C. PLEDGE OF ALLIEGIANCE 
D. ADDITIONS/DELETIONS TO THE AGENDA 
E. APPROVAL OF THE AGENDA 
F. PUBLIC COMMENT 

Designated for topics on the agenda only.  
G. EMPLOYEE RECOGNITION ........................................................................................................... 1 

• Stephanie Dupuis – 25 Years 
• Catherine Wright – 25 Years 
• Eric Garland – 25 Years 
• Christopher Piskor – 25 Years 
• Kevin Kovach – 25 Years 
• Adam Kerr – 10 Years 
• Lori Nix – 10 Years 

H. PRESENTATION AND REPORTS 
1. District Health Department #10 Annual Report – Kevin Hughes................................................ 3 

I. CONSENT AGENDA 
The purpose of the consent agenda is to expedite business by grouping non-controversial items together to be dealt with by one 
Commission motion without discussion. Any member of the Commission may ask that any item on the consent agenda be removed 
therefrom and placed elsewhere for full discussion. Such requests will be automatically respected. If any item is not removed from the 
consent agenda, the action noted on the agenda is approved by motion of the Commission to adopt the consent agenda.  

1. Approval of the April 19, 2023 Regular Meeting Minutes ......................................................... 16 
J. AGENDA ITEMS 

1. Slagle Township Assessing Contract (Finance 04/26/2023) .............................................................. 20 
2. Community Corrections Fiscal Year 2024 Plan and Application (Finance 04/26/2023) ................... 23 
3. Northern District Fair Board Grant Matching Funds (Finance 04/26/2023) ...................................... 57 
4. District Health Department #10 Opiate Recovery Funds Proposal (Finance 04/26/2023) ................ 67 
5. USDA Forest Service Grant Modification (Finance 04/26/2023) ...................................................... 69 
6. Policy D-12.0 Courthouse Security (HR/PS 04/27/2023) .................................................................. 80 

K. ADMINISTRATOR’S REPORT 
L. CORRESPONDENCE 
M. PUBLIC COMMENT 

Open for any public comments.  
N. LIAISON REPORT 
O. BOARD COMMENTS 
P. CHAIR COMMENTS 
Q. ADJOURN 

BOARD OF COMMISSIONERS 



BOARD OF COMMISSIONERS AGENDA ITEM 

FROM: Human Resources / Public Safety Committee 
FOR MEETING DATE: May 03, 2023 
SUBJECT: Employee Recognition 

SUMMARY OF ITEM TO BE PRESENTED: 

Wexford County would like to recognize employees for their service, per County Policy B.13-0, at 10, 15, 
20, 25, 30, and 35 years. The following employees should be recognized at the next Board of 
Commissioners meeting for their service as follows: 

EMPLOYEE NAME DEPARTMENT YEARS OF SERVICE 
Stephanie Dupuis Equalization 25 
Catherine Wright Prosecuting Attorney 25 

Eric Garland Sheriff’s Office 25 
Christopher Piskor Sheriff’s Office 25 

Kevin Kovach Sheriff’s Office 25 
Adam Kerr Maintenance 10 
Lori Nix Treasurer 10 

Stephanie Dupuis began her employment with Wexford County on March 10, 1998 as part-time Deputy 
Register of Deeds in the Register of Deeds’ Office. On September 14, 1998, Ms. Dupuis was hired in the 
Equalization Office as a full-time Department Secretary. Ms. Dupuis’ position evolved into the 
Administrative Analyst. On July 19, 2021, Ms. Dupuis was promoted to Deputy Director of Equalization, 
she continues to work in this position. 

Catherine Wright began her employment with Wexford County part-time on March 13, 1998 in the 
Probation and Parole department. On January 29, 2001, Ms. Wright began working part-time in the 
Prosecutor’s Office. On July 5, 2004, Ms. Wright was hired as the full-time Office Administrator in the 
Prosecutor’s Office. Ms. Wright continues to hold this position.  

Eric Garland began his employment with Wexford County on April 15, 1998 as a seasonal full-time, Marine 
Patrol Deputy. Deputy Garland was hired as a Road Patrol Deputy on August 11, 1998. On June 29, 2014 
Deputy Garland assumed the position of Law Enforcement Sergeant and continues to hold that position. 

Christopher Piskor began his employment with Wexford County on May 6, 1998 as a full-time Road Patrol 
Deputy. On February 25, 2004, Deputy Piskor was promoted to the rank of Road Patrol Sergeant. On April 
18, 2013 he was assigned to the Detective Sergeant Position and continues to hold that position. 

Kevin Kovach began his employment with Wexford County on May 26, 1998 as a full-time Road Patrol 
Deputy. On January 23, 2008 Deputy Kovach was promoted to Road Patrol Sergeant and continues to hold 
that position.  

Adam Kerr began his employment with Wexford County on April 1, 2013, as the Maintenance Supervisor. 
Mr. Kerr continues to hold this position. 
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Lori Nix began her employment with Wexford County on April 11, 2013 as a part-time Deputy Treasurer. 
On August 13, 2021, Ms. Nix was promoted to full-time Deputy Treasurer. Ms. Nix continues to hold this 
position. 

RECOMMENDATION: 

The Human Resources / Public Safety Committee recommends the presentation of the Certificates of 
Appreciation at the Board of Commissioners meeting on May 03, 2023. 
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2022 Communicable Disease
Wexford County, MI

District Health Department #10

Chelsea Rossow, M.P.H.
Epidemiologist
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What are Communicable Diseases? What Does 
the Health Department Do About Them?

• AKA: Infectious Disease/Transmissible Disease
• Illnesses that appear in humans (or other animals) and are caused by the

presence or growth of a disease-causing agent
• Includes things such as viruses, bacteria, fungi, and parasites

• What is the Health Department’s role?
• State of Michigan mandates that certain communicable diseases must be

investigated and documented
• Investigation and documentation allows us to track these diseases in our

communities over time (surveillance)
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Total Investigated by DHD#10 Staff in 2022:

• Food/Water Borne: 95
• Illness that spreads through the

things we eat
• Sexually Transmitted

Infections: 667
• Spreads during sex or other

intimate contact
• Respiratory: 57

• Conditions involving the airways
or lungs

• In addition to 24,894 lab
confirmed COVID-19 cases

• Vaccine Preventable: 26
• Disease that can be prevented by

effective vaccines
• Vector Borne: 38

• Spread by vectors (living things
like mosquitoes, tick, and fleas)

• Viral Hepatitis: 87
• A, B, C (chronic)

• Other: 67
• Includes neurologic, zoonotic,

antibiotic resistant, etc.
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“Rates per 100,000”

• Rates are reported as the number per 100,000 population and
adjusted to year 2020 standard population sizes

• This can be interpreted as the number of cases that is estimated to
occur in every 100,000 people

• May be more familiar with "1 in 10 people" or "5 in 10 people“
• Rates allow us to compare county to county and county to Michigan
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Food & Water Borne Illnesses
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Sexually Transmitted Infections
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Respiratory Infections
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COVID-19
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Vaccine Preventable Diseases
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Vector Borne Diseases
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Viral Hepatitis
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Other Conditions
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WEXFORD COUNTY BOARD OF COMMISSIONERS 
Regular Meeting * Wednesday, April 19, 2023 

Meeting called to order at 4:00 p.m. by Chairman Taylor. 

Roll Call: Present- Commissioners Jason Mitchell, Michael Musta, Ben Townsend, Kathy 
Adams, Michael Bush, Julie Theobald, Jason Baughan, Brian Potter and Gary Taylor. 

Absent- None 

Pledge of Allegiance. 

Additions/Deletions to the Agenda-None 

Approval of the Agenda 

MOTION by Comm. Theobald, seconded by Comm. Potter to approve the agenda, 
as amended. 

All in Favor. 

Public Comment-None   

Employee Recognition- None. 

Presentation and Reports-  

1. Michigan Association of Counties (MAC)-Steve Currie, Executive Director,
presented the board with packet and outline that included the following:
a. MAC: 125th Birthday, Formed on February 1, 1898 as State Association of

Supervisors of Michigan.
b. MAC: Purpose, to be the voice of Michigan Counties at the state and federal

levels.  To provide educational opportunities to county commissioners to ensure
they can do their jobs to the best of their abilities.

c. MAC: Leadership, Board of 16 members elected by commissioners.  Two seats
from each of six regions ensure broad representation. MAC Board meets four
times a year.  Elections held in August/September at Annual Conference.

d. MAC: Policy Development, Internal Committees, Appointed by the President.
Member participation from across the state.

e. Legislative Update: 2023 Priorities;
Revising the Open Meetings Act to meet the demands of the 21st Century;
Creating a Fair Revenue Sharing System for Counties;
Enacting Reforms to Ensure Proper Funding of Local Courts;
Increasing Resources for Juvenile Justice Services;
Compensating Local Governments for Funds Diverted by the Veterans Property
Tax Exemption;
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Wexford County Board of Commissioners 
Regular Meeting* April 19, 2023 

Page | 2 

Revamping the PPT Exemption to Provide Annual Reimbursement to Locals. 
f. MAC: Advocacy, provides financial support to incumbent state legislators who

are friends of county government.  24 former county commissioners now serving
in the Michigan Legislature (MAC County Caucus).

g. MAC: Events, Conferences; Legislative Conference (spring) April 24-26, 2023.
Annual Conference (summer/fall) October 1-3, 2023

Consent Agenda 
1. Approval of the April 05, 2023 Regular Meeting Minutes ..........................................................  
2. Approval of the April 11, 2023 Special Meeting Minutes ...........................................................  

MOTION by Comm. Theobald, seconded by Comm. Bush to approve the Consent 
Agenda. 

           All in favor. 

Agenda Items 
1. MOTION by Comm. Theobald, seconded by Comm. Musta to open public hearing.

Wexford County Hazard Mitigation Plan
Stephanie March from Networks Northwest discussed the outline of the Draft
Wexford County Hazard Mitigation Plan.
MOTION by Comm. Theobald, seconded by Comm Adams, to close public hearing.

All in favor.

2. Northern Lakes Community Mental Health Authority Enabling Agreement
MOTION by Comm.to approve the presented Northern Lakes Community Mental
Health Authority Enabling Agreement.

Roll Call: Motion Passed 9-0.

3. AT&T Completelink Renewal
MOTION  by Comm. Theobald, seconded by Comm. Potter to approve the two year
AT&T Complete Link Agreement Renewal and authorize the Chairman to sign on
behalf of the County.

Roll Call: Motion Passed 9-0

Administrator’s Report-
Thank you for passing the Northern Lakes Community Mental Health Authority. The
County closed on last two lots by the jail, a little over 4 acres.  Several will be at the
MAC Conference next week. Starting to look at budget numbers for 2024 and getting
ready for upcoming audit in May.
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Page | 3 

Correspondence- None. 

Public Comments- None 

Liaison Reports-  

Comm Musta-Alliance for Economics & Success still looking for a director. CWTA, 
 Mark Howie, this will be his last month. 

Comm Townsend-Library meeting last Monday went very well. 

Comm Bush-The CAMA meeting toured the Biewer Sawmill in McBain. 

Comm Baughan-Attended the Wexford County School Safety meeting. A presenter 
From 3-M was also there and talked about added protection for doors and windows. 
A school resource officer has been hired and will be starting sometime this month. 

Comm Potter-Clam Lake DEA got renewed for 30 years.  Pioneer Apartments will be  
 taken down in the next three weeks, final notices have gone out, approximately 7 acres  
will then be put on the market.  MAC Judicial has a lot going on, just waiting for the  
legislators to get caught up, hopefully get some changes and more money for the  
County. 

Comm Taylor-Attended the MAC Environmental Committee meeting, staring to rewrite 
the platforms to be ready for the September meeting. 

Board Comments- 

Comm Townsend-Thank you to the Wexford County Administrators for being so 
involved with the Northern Lakes Community Mental Health agreement. 

Comm Adams-Thank you to the Wexford County Administrators, Comm Townsend, and 
Comm Taylor for going to bat for our County at the meetings for Northern Lakes 
Community Mental Health. 

Comm Theobald-Thank you to everyone involved with Northern Lakes Community 
Mental Health agreement, the hard work is appreciated. 

Comm Potter-Thank you to everyone involved in Northern Lakes Community Mental 
Health and coming to an agreement.  I realize how important the services are. 

Chairman’s Comments- 

Chair Taylor, thanked Stephanie, from Northern Lakes Community Mental Health and  
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Wexford County Board of Commissioners 
Regular Meeting* April 19, 2023 

Page | 4 

everyone for coming to the meeting. 

Adjourn 

MOTION by Comm. Potter, seconded by Comm. Theobald to adjourn at 4:43 p.m. 

All in favor. 

___________________________ ______________________________   
Gary Taylor, Chairperson  Karen S. Maury, Chief Deputy Clerk 
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BOARD OF COMMISSIONERS AGENDA ITEM 

FROM: Finance and Appropriations Committee 
FOR MEETING DATE: May 03, 2023 
SUBJECT: Slagle Township Assessor’s Service Contract 

SUMMARY OF ITEM TO BE PRESENTED: 

The annual Assessor’s Service Contract for Slagle Township, Wexford County is 
attached for consideration.  The Equalization Department has provided this service since 
2015. The fee is $11.02 per parcel/per year. 

RECOMMENDATION: 

The Finance and Appropriations Committee forwards a  recommendation to the full 
board to approve the presented Service Contract and to authorize the Chairman and 
Equalization Director to sign. 
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Assessors Service Contract 

April 1st 2023: 

The following services will be provided for the Township of Slagle, Wexford 
County by the Wexford County Equalization Department.  

(1) Examine all parcels of real and personal property as required and
determine the physical or economic depreciation.

(2) Maintain assessment roll and add new construction or delete structures
as of tax day.

(3) Prepare and file state reports.

(4) Prepare and certify the assessment roll.

(5) Defend all assessments and give courtroom support at MI Tax Tribunal
proceedings.

(6) Process Homestead affidavits.

(7) Attend Board of Review meetings as required.

(8) Develop the ECF (economic condition factor) based on sales studies.

(9) Prorate assessments on splits or combinations for the Township
Treasurer.

(10) Process land divisions (if Township Supervisor is unavailable to do so).

(11) Print property record cards.
<,  

(12) Maintain Assessing Software on Wexford County computer network.

(13) Slagle Township is responsible for providing the assessing software.
Postage and office supplies as needed for assessor duties.

The fee for this service shall be $ 11.02 per parcel per year. Beginning April 1st 
2023 and continuing thru March 31st 2024.  21



_______________________________ 
Clifford Porterfield MMAO (4) R-8388 
Wexford County Equalization Director 

______________________________ 
Gary Taylor Chairman 
Wexford County Board of Commissioners 

_________________________________ 
Thomas Mannor, Slagle Township Supervisor 

__________________________________ 
Tammy Porterfield, Slagle Township Clerk 

__________________________________ 
Connie Roush, Slagle Township Treasurer 
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Wexford County 
Request for Board of Commissioner Action 

Department: Community Corrections  

Submitted by: Mistine Stark, Community Corrections Manager 

Subject: FY2024 Community Corrections Grant Application  

Committee: Community Corrections Advisory Board  

Committee Meeting Date: April 26, 2023 

BOC Meeting Date: May 03, 2023 

Action Request (proposed motion for the Board to consider): 
Motion to approve the Annual Community Corrections grant application for fiscal year 2024 for 
submission to the State of Michigan. 

Financial Information (note the total cost, if the cost is budgeted, if there will be any future costs, e.g., 
maintenance contracts, and any other information that would assist the commissioners with this decision): 

The grant application is requesting funds to be awarded to the Wexford County Community 
Corrections department to assist with programming. The amount is not guaranteed; however, the 
requested amount to cover total comprehensive plans and services is $130,500.00.  

Summary (explain why the action is necessary and the desired outcome after implementation): 
On an annual basis the Community Corrections department submits a grant application to the State of 
Michigan to be awarded funding for services that is provided by Community Corrections. It is 
imperative to the funding and day to day operations of the Community Corrections department that 
they receive funding from the grant. The grant does request approval and support from the Board of 
Commissioners. Without their approval the grant application will not be considered by the State of 
Michigan and the Community Corrections services will not be sustainable.  

Timeline (if request is approved at BOC meeting date noted above): 

List of Attachments: 
• Resolution 23-11 Supporting Community Corrections Plan and Application
• Michigan Department of Corrections – Office of Community Corrections, Community

Corrections Plan and Application Fiscal Year 2024
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Minutes of a regular meeting of the Wexford County Board of Commissioners, held at the Wexford County 
Courthouse, 437 E. Division St., Cadillac, Michigan on the third day of May 2023 at 4:00 p.m. 

PRESENT:________________________________________________________________________________ 

ABSENT:_________________________________________________________________________________ 

The following preamble and resolution were offered by Commissioner ____________________ and supported 

by Commissioner_____________________. 

RESOLUTION NO.  23-11 
SUPPORTING THE P.A. 511 WEXFORD COMMUNITY CORRECTIONS PLAN AND GRANT 

APPLICATION 

BE IT RESOLVED, that the Wexford County Board of Commissioners supports the P.A. 511 Wexford 
Community Corrections FY 2023 Plan and Grant Application on this date of May 3, 2023. 

A ROLL CALL VOTE WAS TAKEN AS FOLLOWS: 

AYES:____________________________________________________________________________ 

NAYS:____________________________________________________________________________ 

RESOLUTION DECLARED ADOPTED. 

Gary Taylor, Chairman, Wexford County Board of Commissioners 

Ashley Hackert, Deputy County Clerk 
STATE OF MICHIGAN ) 

) ss. 
COUNTY OF WEXFORD ) 

I hereby certify that the foregoing is a true and complete copy of Resolution 23-11 adopted by the County 
Board of Commissioners of Wexford County at a regular meeting held on May 3, 2023, and I further certify 
that public notice of such meeting was given as provided by law. 

_________________________________________________________ 
Ashley Hackert, Deputy County Clerk 
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BOARD OF COMMISSIONERS AGENDA ITEM 

FROM: Finance and Appropriations Committee 
FOR MEETING DATE: May 03, 2023 
SUBJECT: Northern District Fair Board Request for Financial 

Assistance 

SUMMARY OF ITEM TO BE PRESENTED: 

June 1, 2022, the Board of Commissioners approved a grant match fund request for the 
Northern District Fair. The grant was never used and the Fair Board is asking for 
reapproval of the grant application and financial assistance from the County. 

Mr. Larry Walsh, President of Northern District Fair (NDF), is requesting financial 
assistant from the County. NDF applied for a reimbursement grant in the amount of 
$22,666.00 for capital improvements. There is a match commitment of $11,334.00, in 
which the NDF is requesting the County to consider paying for half. The County would 
be responsible for $5,667.00.  

RECOMMENDATION: 

The Finance and Appropriations Committee forwards a recommendation to the full board 
to approve no more than $5,667.00 for assistance in capital improvements of facilities at 
the Northern District Fair Board.  
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BOARD OF COMMISSIONERS AGENDA ITEM 

FROM: Finance and Appropriations Committee 
FOR MEETING DATE: May 03, 2023 
SUBJECT: District Health Department #10 Opiate Recovery Funds 

Proposal 

SUMMARY OF ITEM TO BE PRESENTED: 

The Opiate Recovery Funds Committee has been reviewing proposals for the use of funds. 
The presented proposal was one of the proposals that adequately fit the guidelines for the 
use of the funds and is being forwarded to the Board of Commissioners for approval.  

RECOMMENDATION: 

The Finance and Appropriations Committee forwards a recommendation to the full board 
to approve the presented proposal from District Health Department #10 for the use of funds 
for advertisement. 
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Project Proposal: Opioid Recovery Funds 

District Health Department #10 

March 2023 

District Health Department #10 is requesting funding for an opioid misuse prevention focused media 

campaign for Wexford County. The campaign will utilize both billboards and digital media to better 

inform the public about opioid misuse prevention. Messaging will include “things to know” when being 

prescribed a Rx pain medication and information on appropriate monitoring, storage and disposal of 

opioids.  

Though many health department and other community efforts are focusing on harm reduction, stigma 

reduction and a variety of treatment and recovery initiatives, prevention is still a key factor in the future  

of the opioid epidemic. Primary prevention works to reduce the rates of substance misuse going forward 

and help break the cycle of addiction.  

DHD#10 is requesting a total of $15,000 to implement this project. 

Staff: $2500  

Supports prevention staff time to the project 

Billboards: $3000 

Supports the cost of billboards at multiple locations throughout Wexford County 

Digital Media (geofencing, digital ads): $9,500 

Supports costs of effective digital media campaign using geofencing and/or targeted ads 

Thank you for your consideration. 

Jen Hansen 

Community Health Supervisor 

District Health Department #10 

231-316-8554

jhansen@dhd10.org
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BOARD OF COMMISSIONERS AGENDA ITEM 

FROM: Finance and Appropriations Committee 
FOR MEETING DATE: May 03, 2023 
SUBJECT: USDA Forest Service Grant Modification 

SUMMARY OF ITEM TO BE PRESENTED: 

The presented modification to the USDA Forest Service grant will provide an additional 
$5,250.00 in funds for patrols on the Huron-Manistee National Forests. This is carryover 
funds from the USDA.  

RECOMMENDATION: 

The Finance and Appropriations Committee forwards a recommendation to the full board 
to approve the presented modifications from to the USDA Grant and authorize the Sheriff 
to sign. 
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   USDA Forest Service OMB 0596-0217 
FS-1500-19 

11. SIGNATURES
AUTHORIZED REPRESENTATIVE: BY SIGNATURE BELOW, THE SIGNING PARTIES CERTIFY THAT THEY ARE THE OFFICIAL REPRESENTATIVES 
OF THEIR RESPECTIVE PARTIES AND AUTHORIZED TO ACT IN THEIR RESPECTIVE AREAS FOR MATTERS RELATED TO THE ABOVE-
REFERENCED GRANT/AGREEMENT. 
11.A.  COOPERATOR SIGNATURE 11.B. DATE

SIGNED 
11.C. U.S. FOREST SERVICE SIGNATURE 11.D. DATE 

SIGNED 

(Signature of Signatory Official) (Signature of Signatory Official) 

11.E. NAME (type or print): TRENT TAYLOR 11.F. NAME (type or print): JAMES SIMINO 

11.G. TITLE  (type or print): Sheriff, Wexford County 11.H.  TITLE (type or print): Forest Supervisor, Huron-Manistee
National Forests

MODIFICATION OF GRANT OR AGREEMENT 
  PAGE   OF  
PAGES

 1 2 
1. U.S. FOREST SERVICE GRANT/AGREEMENT
NUMBER:
21-LE-11090400-021

2. RECIPIENT/COOPERATOR GRANT or
AGREEMENT NUMBER, IF ANY:

3. MODIFICATION NUMBER: 
02 

4. NAME/ADDRESS OF U.S. FOREST SERVICE UNIT ADMINISTERING 
GRANT/AGREEMENT (unit name, street, city, state, and zip + 4): 
USDA Forest Service 
Eastern Region, Office of Grants & Agreements 
E6248 US Highway 2 
Ironwood, MI 49938 

5. NAME/ADDRESS OF U.S. FOREST SERVICE UNIT ADMINISTERING 
PROJECT/ACTIVITY (unit name, street, city, state, and zip + 4): 
Huron-Manistee National Forests 
1755 S. Mitchell Street 
Cadillac, MI 49601 

6. NAME/ADDRESS OF RECIPIENT/COOPERATOR (street, city, state, and zip
+ 4, county):
County of Wexford 
437 E Division ST 
Cadillac, Michigan 49601-1998 
ttaylor@wexfordcounty.org 

7. RECIPIENT/COOPERATOR’S HHS SUB ACCOUNT NUMBER (For HHS 
payment use only): 

8. PURPOSE OF MODIFICATION
CHECK ALL 
THAT APPLY: 

This modification is issued pursuant to the modification provision in the grant/agreement 
referenced in item no. 1, above.
CHANGE IN PERFORMANCE PERIOD: 

CHANGE IN FUNDING: Carryover funds in the amount of $4000.00 and add FY2023 funding FDDS3621/0904 
$1250.00. Total available funding is $5250.00 for patrols on the Huron-Manistee National Forests.  
ADMINISTRATIVE CHANGES: 

OTHER (Specify type of modification): 

Except as provided herein, all terms and conditions of the Grant/Agreement referenced in 1, above, remain unchanged and in 
full force and effect. 
9. ADDITIONAL SPACE FOR DESCRIPTION OF MODIFICATION (add additional pages as needed):

10. ATTACHED DOCUMENTATION (Check all that apply):
Revised Scope of Work 
Revised Financial Plan 
Other: Exhibit A-Cooperative LE Operating & Financial Plan, Addendum A-USFS Fire Emergency Protocol 
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   USDA Forest Service OMB 0596-0217 
FS-1500-19 

11.I.  U.S. FOREST SERVICE SIGNATURE 11 J. DATE 
SIGNED 

(Signature of Signatory Official) 

11.K. NAME (type or print): MICHAEL LOFTON 

11.L. TITLE  (type or print): Special Agent in Charge, Region 9

12. G&A REVIEW
12.A. The authority and format of this modification have been reviewed and approved for signature by:

  ______________________________________  
CATHY ANSAMI 

  U.S. Forest Service Grants & Agreements Specialist    

12.B. DATE
SIGNED 
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   USDA Forest Service OMB 0596-0217 
FS-1500-19 

Burden Statement 

According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to a collection of information unless it displays a valid OMB 
control number.  The valid OMB control number for this information collection is 0596-0217.  The time required to complete this information collection is estimated to average 30 minutes per 
response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.   

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, age, disability, and where applicable, sex, marital 
status, familial status, parental status, religion, sexual orientation, genetic information, political beliefs, reprisal, or because all or part of an individual’s income is derived from any public assistance.  
(Not all prohibited bases apply to all programs.)  Persons with disabilities who require alternative means for communication of program information (Braille, large print, audiotape, etc.) should 
contact USDA’s TARGET Center at 202-720-2600 (voice and TDD). 

To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 Independence Avenue, SW, Washington, DC 20250-9410 or call toll free (866) 632-9992 (voice).  TDD 
users can contact USDA through local relay or the Federal relay at (800) 877-8339 (TDD) or (866) 377-8642 (relay voice).  USDA is an equal opportunity provider and employer. 
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USDA, Forest Service OMB 0596-0217 
FS-1500-8A

 (Rev. 12-13) 

  FS Agreement No. 21-LE-11090400-021

Cooperator Agreement No. 

EXHIBIT A 

COOPERATIVE LAW ENFORCEMENT OPERATING & FINANCIAL PLAN 
Between The 

WEXFORD COUNTY SHERIFF’S OFFICE 
And the 

USDA, FOREST SERVICE 
HURON-MANISTEE NATIONAL FORESTS 

OPERATING AND FINANCIAL PLAN 

This  Financial and Operating Plan (Operating Plan), is hereby made and entered into by and 
between the  Wexford County Sheriff’s Office, hereinafter referred to as “Cooperator,” and the 
United States Department of Agriculture (USDA), Forest Service, Huron-Manistee National 
Forest, hereinafter referred to as the “U.S. Forest Service,” under the provisions of Cooperative 
Law Enforcement Agreement #21-LE-11090400-021.  This Operating and Financial Plan is 
made and agreed to as of the last signature date on the Cooperative Law Enforcement Agreement 
and is in effect through December 31, 2025, unless modified during the annual review. 

Previous Year Carry-over: $4000.00 
Current Calendar Year Obligation: $1250.00 (FDDS3621/0904) 
CY 2023 Total  Operating Plan: $5250.00 

I. GENERAL:

A. The following individuals shall be the designated and alternate representative(s) of each
party, so designated to make or receive requests for special enforcement activities.

Principal Cooperator Contacts:

Cooperator Program Contact Cooperator Administrative Contact 
Name: Trent Taylor, Sheriff 
Address: 1015 Lincoln St. 
City, State, Zip: Cadillac, MI  49601 
Telephone: (231) 779-9216 
FAX: 231 779-0218 
Email: ttaylor@wexfordcounty.org 

Name: Richard Doehring, Undersheriff 
Address: 1015 Lincoln St. 
City, State, Zip: Cadillac, MI  49601 
Telephone: (231) 779-9216 
FAX: 231 779-0218 
Email: rdoehring@wexfordcounty.org 

Principal U.S. Forest Service Contacts: 
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USDA, Forest Service OMB 0596-0217 
FS-1500-8A

 (Rev. 12-13) 

B. Reimbursement for all types of enforcement activities shall be at the following rates
unless specifically stated otherwise:

0.58/mile patrolled 

For planning purposes, the prevailing officer rate (wages plus fringe benefits) will 
be reimbursed at a rate not to exceed $40.00/hour. 

II. PATROL ACTIVITIES:

A. Time schedules for patrols will be flexible to allow for emergencies, other priorities, and
day-to-day needs of both Cooperator and the U.S. Forest Service.  Ample time will be
spent in each area to make residents and visitors aware that law enforcement officers are
in the vicinity.

B. Patrol all National Forest system roads within Wexford County. Priority should be given
to those roads leading to campgrounds or other heavily used areas of the Forest.
Alternative patrol vehicles may be used, for example: vehicle, ATV/UTV and
snowmobile.

C. Patrol all roads/trails on National Forest system roads within Wexford County.
D. Patrol in the following campgrounds, developed sites, trailhead parking lots or dispersed

areas:

a) Peterson Bridge Campground area
b) Peterson Bridge Canoe Landing area
c) Dobson Bridge Canoe Landing area
d) Ravine Area
e) Fairchild Creek Area
f) Caberfae Way Trailhead Parking lot
g) Caberfae Tower/Overlook Area
h) Cadillac West Trailhead Parking lot
i) Mackenzie Trailhead Parking lot
j) Pine River Corridor area
k) Stoddard Lake Area
l) Brandy brook Area
m) Briar Hill Area

U.S. Forest Service Program Manager 
Contact 

U.S. Forest Service Administrative 
Contact 

Name: Brandy Hill, Patrol Captain 
Address: 820 Rains Drive 
City, State, Zip: Gladstone, MI 49837 
Telephone: 906-428-5882 
FAX: 906-428-9040 
Email: Brandy.Hill@usda.gov 

Name: Brandy Hill, Patrol Captain 
Address: 820 Rains Drive 
City, State, Zip: Gladstone, MI 49837 
Telephone: 906-428-5882 
FAX: 906-428-9040 
Email: Brandy.Hill@usda.gov 
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n) Hemlock Campground area
o) Seton Creek Campground/ Recreation Area
p) Meauwataka Area

Unused dispatch funds may be used for patrol activities, in which case the maximum 
reimbursement may not exceed the amount of: $5250.00 

III. TRAINING:
See Cooperative Law Enforcement Agreement Provision IV-K for additional information.

None identified at this time

Total reimbursement for this category shall not exceed the amount of:  $

IV. EQUIPMENT:
See Cooperative Law Enforcement Agreement Provisions IV-K, IV-L, and IV-M for additional
information.

A. Miscellaneous materials and supplies, i.e., batteries, camera film, flashlights, ammo, etc.
May be purchased upon written request submitted to the Forest Service by the Cooperator.
Granting of this request will be dependent upon fund availability, with funding for patrols
being first priority. If excess funds are, or do become available, the Forest Service will
notify the Cooperator that funds are available for reimbursement up to and not exceeding
$500.00 unless otherwise amended, patrol activities and the authorized purchase of
equipment shall not exceed the total.

Total reimbursement for this category shall not exceed the amount of:  $500.00 

V. SPECIAL ENFORCEMENT SITUATIONS:

A. Special Enforcement Situations include but are not limited to: Fire Emergencies, Drug
Enforcement, and certain Group Gatherings.

B. Funds available for special enforcement situations vary greatly from year to year and
must be specifically requested and approved prior to any reimbursement being authorized.
Requests for funds should be made to the U.S. Forest Service designated representative
listed in Item I-A of this Operating Plan.  The designated representative will then notify
the Cooperator whether funds will be authorized for reimbursement.  If funds are
authorized, the parties will then jointly prepare a revised Operating Plan.

1. Drug Enforcement:  This will be handled on a case-by-case basis.  The request will
normally come from the patrol Captain; however, it may come from the Special
Agent in Charge or their designated representative.  Reimbursement shall be made
at the rates specified in Section I-B. Deputies assigned to the incident will
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coordinate all of their activities with the designated officer in charge of the 
incident.  

2. Fire Emergency:  During emergency fire suppression situations and upon request
by the U.S. Forest Service pursuant to an incident resource order, the Cooperator
agrees to provide special services beyond those provided under Section II-A,
within the Cooperator’s resource capabilities, for the enforcement of State and
local laws related to the protection of persons and their property.  The Cooperator
will be compensated at the rate specified in Section I-B; the U.S. Forest Service
will specify times and schedules.  Upon concurrence of the local patrol Captain or
their designated representative, an official from the Incident Management Team
managing the incident, Cooperator personnel assigned to an incident where meals
are provided will be entitled to such meals.

See Fire Addendum A – attached – for further information.

3. Group Gatherings:  This includes but is not limited to situations which are
normally unanticipated, or which typically include very short notices, large group
gatherings such as rock concerts, demonstrations, and organization rendezvous.
Upon authorization by a U.S. Forest Service representative listed in Section I-A for
requested services of this nature, reimbursement shall be made at the rates
specified in Section I-B.  Deputies assigned to this type of incident will normally
coordinate their activities with the designated officer in charge of the incident.

This includes but is not limited to situations which are normally unanticipated, or which 
typically include very short notice, large group gatherings such as rock concerts, 
demonstrations, and organizational rendezvous. 

VI. BILLING FREQUENCY:
See Cooperative Law Enforcement Agreement Provisions II-H and III-B for additional
information.

A. The Cooperator shall furnish the U.S. Forest Service with itemized statements monthly,
for which reimbursable expenditures occurred. The statements shall be in sufficient detail
to allow the U.S. Forest Service to tie these expenditures back to the reimbursable
expenses and rate schedule contained in 1-B of this operating plan. The cooperator shall
certify these statements as being current and proper.

B. The following is a breakdown of the total estimated costs associated with this Operating
Plan.
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Category Estimated Costs Not to Exceed by % 
Patrol Activities $5250.00 
Training 
Equipment 
Special Enforcement Situations 
Total $5250.00 

C. Any remaining funding in this Operating Plan may be carried forward to the next
Calendar year and will be available to spend through the term of the Cooperative Law
Enforcement Agreement, or deobligated at the request of the U.S. Forest Service.  See
Cooperative Law Enforcement Agreement Provision IV-C.
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Addendum A 

U.S. Forest Service Fire Emergency Language & Billing Protocol 
Coop Law Enforcement Agreements / Operating & Financial Plan 

Fire Emergencies: 

During fire emergencies, the U.S. Forest Service will reimburse the County for actual costs incurred while 
the County is providing assistance requested by either the Agency Administrator or Incident Commander.  

Reimbursement for personnel wages and services are based upon the information in the resource order 
and must identify the number of roadblocks, number of personnel required, hours and time frame required 
and must be ordered by the Incident Commander or Agency Administrator.  A copy of the resource order 
generated for the request for assistance will be provided by the U.S. Forest Service dispatch to the 
County. It is critically important that the Incident Management Team, Agency Administrator, and the 
Sheriff /County Official agree to what emergency services are needed and listed in the Resource Order 
and Incident Action Plans for each day until this resource is no longer required. 

Upon request of the Agency Administrator or Incident Commander, a County designated Liaison(s) to the 
fire incident(s) may be established.  The liaison will be requested via an incident resource order.  The 
liaison(s) primary duties, on behalf of the County Sheriff, will be to attend public meetings, planning and 
Incident Command meetings.  Eligible costs for reimbursement will include personnel time.   

If meals and lodging are required for county officials, authorization must be documented using the 
standard fire meals and lodging authorization forms provided by the host fire unit. Cooperator personnel 
directly assigned to the incident by a resource order will be entitled to meals that are provided on the 
incident. 

Administrative support (e.g. posting incident time, delivering meals, bill preparation, etc.) will be 
reimbursed on an actual cost basis.  The County will prepare and submit an itemized accounting of actual 
cost as part of the reimbursement request.    

What is not eligible for reimbursement? 
1. Law enforcement duties that are within the normal jurisdictional responsibilities such as enforcement,
patrols, evacuation.  2. Automotive repairs, tires, and services are covered in the prevailing wage rate as
identified in the OP Provision I. B.

Billing Protocol: 
Documentation required to be submitted by the County to the FS for payment processing: 

• Resource Order.  Resource order will state what kind of assistance is ordered, how many people
requested, and the time period for the services as ordered by the IC or Agency Administrator.

• Copy of Cooperative Law Enforcement Agreement and Operating & Financial Plan.
• UEI number.
• Active status in System for Award Management (SAM).
• Tax ID number.
• Breakout of actual costs:

o Salary – Daily Crew Time Reports, Payroll summary by hours per day or timesheets of
personnel.

o Supplies – Copies of receipts with date and description of items purchased and FS
authorization (S# or FS Signature) for purchase.

o Mileage – Summary by day by vehicle and personnel using the vehicle.
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o Incident Action Plans – copies of plans that document assignment to that incident.
o Map of roadblock locations.

BILLINGS ARE NOT TO BE SUBMITTED TO THE SM.FS.ASC_GA@USDA.GOV  
UNDER THE OBLIGTION ESTABLISHED THROUGH THE COOPERATIVE LAW 
ENFORCEMENT AGREEMENT. 

Please coordinate remittance of billings to the Albuquerque Service Center, 
Incident Finance Branch through the local Fire Incident Business Specialist, 
Deanna Crawford, deanna.lewis1@usda.gov, 406-274-2995.   Invoices must 
include the information identified above in the Billing Protocol section in order to 
be processed in a timely manner. 

Burden Statement 

According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to a collection of information 
unless it displays a valid OMB control number.  The valid OMB control number for this information collection is 0596-0217.  The time required to complete this 
information collection is estimated to average 3 hours per response, including the time for reviewing instructions, searching existing data sources, gathering and 
maintaining the data needed, and completing and reviewing the collection of information.   

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, age, disability, and 
where applicable, sex, marital status, familial status, parental status, religion, sexual orientation, genetic information, political beliefs, reprisal, or because all or part 
of an individual’s income is derived from any public assistance.  (Not all prohibited bases apply to all programs.)  Persons with disabilities who require alternative 
means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at 202-720-2600 (voice and TDD). 

To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 Independence Avenue, SW, Washington, DC 20250-9410 or call toll free 
(866) 632-9992 (voice).  TDD users can contact USDA through local relay or the Federal relay at (800) 877-8339 (TDD) or (866) 377-8642 (relay voice).  USDA is 
an equal opportunity provider and employer. 
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Facilities and Equipment Management 
D-12.0 Courthouse Security
County Board Approval: December 3, 2003; Amended February 6, 2008; Amended April 27, 2023 
It is the policy of Wexford County Board of Commissioners that employees entering in and exiting from the 
Historic Courthouse and the new Courts Building abide by the following policy. 
A. Employees who possess a key to the employee entrance door on the west side of the new Courts

Building are to use that entrance/exit.
B. Employees who do not possess a key or choose not to use that door, will be subject to screening

at the single point of entry provided in the new Courts Building.
C. Entrance into or egress from the Historic Courthouse is not allowed between 8:00 a.m. and 5:30 p.m.

The only other time this is allowed is when an employee, who has an office in the Historic
Courthouse, needs to enter the building on weekends or holidays.

D. The only individuals allowed to use any other west side entrance to the new Courts Building are the
Circuit, District and Probate Court Judges. This is done so that County Judges do not have to come
in contact with litigants. These entrances are not for employees. Only Employees in the Probation
Departments and Community Corrections Office may use the entrance to the Probation Hall, the
barrier must stay in place as this is not a public entrance/exit.

E. Any County Employee who has an office in the Courthouse or Employee who conducts
regular business in the Courthouse may request a key/key card. Assigned keys are only to
be used by the person the key(s) are assigned to. The County Administrator’s Office shall
keep a list of all issued keys and/or key cards. The County Administrator has final
determination if a key should be issued.

F. At the time of separation of employment, it is required that an employee immediately turns
in their assigned key(s) to their immediate supervisor and if not available to the County
Administrator.

It is the intention of the Wexford County Board of Commissioners to provide a safe work
environment through reasonable policies and corrective actions. Your cooperation with this
policy will assist in reaching this goal.
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