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Wexford County 
 
 

Gary Taylor, Chair 
 

NOTICE OF MEETING 
The Wexford County Board of Commissioners will hold a regular meeting on 

Wednesday, May 18, 2022, beginning at 4:00 p.m. in the 
Commissioners Room of the Historic Courthouse in Cadillac, Michigan 

 
PUBLIC PARTICIPATION 

The meeting can be attended in person or by any one of the following three ways: 
• By Telephone: Dial toll free 1-646-876-9923, enter Webinar ID 749 610 4141# 
• By Computer: At the Zoom website (zoom.us) click on “Join a Meeting” using ID 749 610 4141 
• By Smartphone: Install the Zoom application prior to the call. Launch the Zoom app at the time of the call 

and join using Meeting ID 749 610 4141 
TENTATIVE AGENDA 

A. CALL TO ORDER 
B. ROLL CALL 
C. PLEDGE OF ALLIEGIANCE 
D. ADDITIONS/DELETIONS TO THE AGENDA 
E. APPROVAL OF THE AGENDA 
F. EMPLOYEE RECOGNITION 
G. PRESENTATION AND REPORTS 
H. PUBLIC COMMENTS 

The Board welcomes all public input.  
I. CONSENT AGENDA 

The purpose of the consent agenda is to expedite business by grouping non-controversial items together to be dealt 
with by one Commission motion without discussion. Any member of the Commission may ask that any item on the 
consent agenda be removed therefrom and placed elsewhere for full discussion. Such requests will be automatically 
respected. It any item is not removed from the consent agenda, the action noted on the agenda is approved by motion of 
the Commission to adopt the consent agenda.  

1. Approval of the May 4, 2022 Regular Meeting Minutes ............................................1 
J. AGENDA ITEMS 

1. Resolution 22-13 Marine Safety Program Grant Agreement (Finance 05/12/2022) ..........5 
2. Janitorial Services Contract (Executive 05/10/2022 & Finance 05/12/2022) .............................12 
3. Stellar Services Inmate Broadcast Agreement (Finance 05/12/2022) ..............................29 

K. ADMINISTRATOR’S REPORT 
L. CORRESPONDENCE 
M. PUBLIC COMMENT 
N. LIAISON REPORT 
O. BOARD COMMENTS 
P. CHAIR COMMENTS 
Q. ADJORN 

BOARD OF COMMISSIONERS 
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WEXFORD COUNTY BOARD OF COMMISSIONERS 
Regular Meeting * Wednesday, May 4, 2022 

Meeting called to order at 4:00 p.m by Chairman Taylor. 

Roll Call: Present- Commissioners Joe Hurlburt, Mike Musta, Ben Townsend, Michael 
Bengelink, Michael Bush, Julie Theobald, Brian Potter and Gary Taylor 

Pledge of Allegiance. 

Additions/Deletions to the Agenda-  
Add J5-Resolution 22-12 Supporting the P.A. 511 Wexford Community Corrections Plan 
and Grant Application 

Commissioner Potter requested that J4-Commissioner Judy Nichols Resignation be 
moved to J1.  

Approval of the Agenda 
MOTION by Comm Theobald, seconded by Comm Bengelink to approve the 
agenda, as amended. 

All in Favor. 

Employee Recognition- None. 

Presentation and Reports-None.

Public Comment-  
John Fuscone, Haring Township, has submitted his name for the ballot for the upcoming 
Commissioner term. He is a former commissioner and has sat on several committees 
including the District 10 Health Department and Housing Council. He is available to fill 
the current vacancy.  

Jason Baughan, Haring Township, also has submitted his name for the ballot in the 
upcoming term. He provided the Board with a letter about himself. He is young, 
energetic, and well known in the County.  

Consent Agenda 
1. Approval of the April 20, 2022 Regular Meeting Minutes
MOTION by Comm Musta, seconded by Comm Bengelink to approve the Consent
Agenda. 

All in favor. 

Agenda Items 
1. Commissioner Judy Nichols Resignation
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MOTION by Comm Potter, seconded by Comm Theobald to accept the resignation 
of Judy Nichols as Commissioner of District 8 and to thank her for her long-time 
service on this Board. 
 
Roll Call: Motion approved 8-0. 
 
MOTION by Comm Potter, seconded by Comm Musta to appoint Jason Baughan to 
District 8 position. 
 
Roll Call: Motion passed 7-1 with Comm Taylor voting against the motion. 
 
Jason Baughan was sworn in by the Clerk and joined the meeting.  

 
2. Network Northwest Recreation Plan Agreement 

MOTION by Comm Theobald, seconded by Comm Bush to approve the agreement 
between Wexford County and Networks Northwest for their services in formulating 
an updated Recreation Plan in the amount of $24,100, to be paid out of ARPA 
funds, and authorize the Chairman to sign the agreement, as presented. 
 
Roll Call: Motion passed unanimously.  
 

3. Deputy County Administrator Position 
MOTION by Comm Musta, seconded by Comm Potter to approve adding the 
Deputy County Administrator position to the employee roster with a weekly 
compensation rate of $450 per week through December 31, 2022. 
 
Roll Call: Motion passed 9-0. 
 
a. County Administrator Position 
MOTION by Comm Hurlburt, seconded by Comm Bush to approve and appoint 
Mr. Joe Porterfield as County Administrator with a compensation rate of $600 per 
week effective May 9, 2022 through December 31, 2022. 
 
Roll Call: Motion approved 9-0. 
 

4. Police Academy Deputy Sponsorship 
MOTION by Comm Bengelink, seconded by Comm Bush to approve the 
sponsorship of up to three additional candidates to the Police Academy. 
 

Roll Call: Motion passed 9-0. 

5. Resolution 22-12 Supporting Community Corrections FY 2023 Plan and Application 
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MOTION by Comm Theobald, seconded by Comm Musta to approve Resolution 
22-12 Supporting the Community Corrections fiscal year 2023 plan and grant 
application to the State of Michigan. 
 
One Commissioner questioned the application that was being presented. It appeared to be 
different than the application that was going to be presented at the Human Resources 
Committee. Ms. Stark explained the one presented to the Board was correct. 
 
It was also questioned why the Board was no longer receiving minutes from the 
Community Corrections Advisory Committee. It was requested that those be provided. 
 
Roll Call: Motion passed 9-0. 
 
Administrator’s Report-  
 
Joe Porterfield informed the Board that he has been busy working on some contracts. 
There will be items going to the Executive and Building and Recreational Committees. 
He also stated it has been a pleasure working with Jami. 

 
 Correspondence- None.  

 
Public Comments- None. 

 
Liaison Reports- 

Comm Theobald attended the DHHS meeting. They have camp openings for qualified 
children. They also still need employees.  

Comm Hurlburt wished Judy the best of luck and welcomed Jason. 

Comm Musta attended an AES Meeting. 

Comm Taylor attended the Conservation District meeting where they just wrapped up 
their tree sale. He announced that Comm Townsend would be taking on the MSU 
Extension Committee for Comm Nichols. Comm Theobald will be taking on the Area 
Agency on Aging, District 10 Health Department, and Northwest Michigan Community 
Action Agency. 

Board Comments- 

Comm Potter welcomed Comm Baughan. 

Comm Musta wished Judy the best and welcomed Comm Baughan. 

Comm Townsend wished Judy the very best and continued prayers. He also welcome 
Comm Baughan. 

Comm Bengelink welcomed Comm Baughan and read a quote from Paul Begala. 
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Comm Theobald asked everyone to wish her luck with her extra meetings. She will do 
her very best. She also welcomed Comm Baughan, and thanked Joe, Jami, and Mistine 
for their work. 

Chairman’s Comments- 

Comm Taylor welcomed Comm Baughan, and thanked everyone for attending. 

Adjourn 

MOTION by Comm Theobald seconded by Comm Potter to adjourn at 4:17 p.m. 

All in favor. 

___________________________ ____________________________ 
Gary Taylor, Chairperson  Alaina Nyman, County Clerk 
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BOARD OF COMMISSIONERS AGENDA ITEM 

FROM: Finance Committee 
FOR MEETING DATE: May 18, 2022 
SUBJECT: Resolution 22-12 Supporting the Marine Safety Program 

Grant Agreement 

SUMMARY OF ITEM TO BE PRESENTED: 

Resolution 22-12, supports the 2022 Marine Safety Program Grant Agreement which is 
attached for consideration along with the grant agreement.  This federal grant will cover 
100% of total eligible costs toward completing the work listed, not to exceed $8,200, 
which is $2,000 less than last year’s grant.  A local match is NOT required.   

RECOMMENDATION: 

The Finance Committee suggests the full board approve the resolution, as presented.  

J.1.
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Minutes of a regular meeting of the Wexford County Board of Commissioners, held at the Wexford County 
Courthouse, 437 E. Division St., Cadillac, Michigan on the eighteenth day of May 2022 at 4:00 p.m. 
 
 
PRESENT: ___________________________________________________________________________ 
 
 
ABSENT: ___________________________________________________________________________ 
 
 

The following preamble and resolution were offered by Commissioner ____________________ and supported 

by Commissioner_____________________. 

 
 

RESOLUTION NO.  22-13 
SUPPORTING WEXFORD COUNTY 2022 MARINE SAFETY PROGRAM (FEDERAL FUNDING) 

GRANT AGREEMENT 
         
BE IT RESOLVED, that the Wexford County Board of Commissioners supports the Marine Safety Program 

Grant Agreement for the period January 1, 2022 through September 30, 2022 in the amount of $8,900 
on this date of May 18, 2022. 

 
 

A ROLL CALL VOTE WAS TAKEN AS FOLLOWS: 
 
 
AYES:___________________________________________________________________________________ 
 
 
NAYS:___________________________________________________________________________________ 
 
 
RESOLUTION DECLARED ADOPTED. 
   
                                                                                                              

   Gary Taylor, Chairman, Wexford County Board of Commissioners 
 
 
                                                                                                                       

    Alaina M. Nyman, County Clerk 
 
STATE OF MICHIGAN ) 
    ) ss. 
COUNTY OF WEXFORD ) 
        
I hereby certify that the foregoing is a true and complete copy of Resolution 22-13 adopted by the County Board 
of Commissioners of Wexford County at a regular meeting held on May 18, 2022, and I further certify that 
public notice of such meeting was given as provided by law. 
 
 

_________________________________________________________ 
Alaina M. Nyman, County Clerk  
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BOARD OF COMMISSIONERS AGENDA ITEM 

FROM: Executive Committee and Finance Committee 
FOR MEETING DATE: May 18, 2022 
SUBJECT: Cadillac Janitorial Services Agreement 

SUMMARY OF ITEM TO BE PRESENTED: 

The Administration Office advertised for bid requests for Janitorial Services at the 
Historic Courthouse/Annex, District Health Department #10, Lake Street General Offices 
(Excluding Invasive Species). One vendor attended the mandatory walk through and 
submitted a bid, which was our current vendor, Cadillac Janitorial Services. The bid that 
was submitted was for an annual cost of services and supplies, which was a significantly 
larger than previous years.  

A meeting was held with the vendor to discuss the increased pricing and the vendor’s 
ability to meet the County’s expectations. A six-month agreement was negotiated. The 
agreement starts June 1, 2022, through December 1, 2022. Following is the Janitorial 
Services Agreement with attachments.  

RECOMMENDATION: 

The Executive Committee, along with the Finance and Appropriations Committee 
recommends the full board approve the conditional Janitorial Services Agreement as it is 
presented.  

J.2.
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Wexford County 
JANITORIAL SERVICES AGREEMENT 

THIS AGREEMENT, made and entered into this 1st day of June, 2022, by and between the 
COUNTY OF WEXFORD, a municipal corporation and political subdivision of the State of Michigan, of 
437 E. Division Street, Cadillac, Ml. 49601 (hereinafter referred to as the "County"), and CADILLAC 
JANITORIAL, INC., a Michigan corporation, P.O. Box 622, Cadillac, Michigan 49601(hereinafter referred 
to as the "Contractor"). 

WHEREAS, the County desires janitorial services including seasonal exterior snow removal and 
grounds keeping at the following County buildings: 

A. Courthouse and Annex, 437 E. Division Street;
B. Lake Street Building, 401 Lake Street;
C. District Health No. 10, 521 Cobb Street;

WHEREAS, the Contractor is a janitorial company with an established and active business record 
in the State of Michigan; and 

WHEREAS, the Contractor has submitted proposals pursuant to the RFP to the County to 
provide the services which the County requires; and 

WHEREAS, the County accepts the Contractor's proposal subject to the terms and conditions of 
this Agreement. 

NOW, THEREFORE, for and in consideration of the mutual covenants hereinafter contained, IT 
IS HEREBY AGREED, as follows: 

I. Services to be Provided by the Contractor: The Contractor shall provide the County with
the janitorial pursuant to the RFP. The responsibilities of the Contractor with regard to such
services are more fully set forth in the attached Exhibits A though E - Specifications and Bid
Responses, which Exhibits A-E are incorporated by reference into this Agreement.

II. Manner in Which Services Shall be Provided: The Contractor agrees that all services
conducted pursuant to this Agreement will comply with the specifications in Exhibit A-E with
oversight by the Contract Compliance Inspector (hereinafter referred to as the "CCI").

III. Agreement Term: This Agreement shall continue for a term of six (6) months, from June 1,
2022 through December 1st, 2022, inclusive. The Contractor shall commence performance
June 1st, 2022, time being of the essence.

IV. Compensation:
Janitorial: The Contractor's compensation for janitorial services under this Agreement for 
the six month period of this Agreement shall not exceed the following sums: $99,502.00 
(Ninety Nine Thousand two hundred Fifty Two Dollars.) The County shall pay to the 
Contractor the compensation stated in Section IV(A) on or about the first day of each 
month for all janitorial services completed during the previous month, by electronic 
transfer check made payable to the Contractor.  

V. Contractor Performance Review:
The CCI shall continually monitor the performance of the contractor and convey 

discrepancies or progress as indicated: 
1. It shall be the responsibility of the CCI to bring to the attention of the contractor

the next working day any discrepancies identified as being not in compliance
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with the specifications set forth in the applicable RFP or other agreed upon 
documentation. 

2. Minor contractual infractions may be reviewed between the CCI and the
contractor verbally.

3. The CCI shall reduce identified persistent minor contractual infractions or major
discrepancies to a written "Contract Discrepancy Report," as identified in the
RFP.

4. The contractor shall respond to verbal or written infractions in the manner in
which they were presented by the CCI in a timely manner not to exceed five (5)
workdays.

5. The CCI shall provide the contractor with a monthly written evaluation
indicating in detail the quality of service provided the County during the
preceding thirty (30) days.

VI. Conflict Resolution:
If contractual or other issues were to arise between the CCI and the contractor which were 
not able to be resolved between the parties the following conflict resolution shall be 
invoked: 

1. The issue/issues of the conflict shall be reduced to writing and forwarded to the
Office of the Wexford County Administrator, hereinafter referred to as
"Administrator".

2. The Administrator shall investigate the facts of the case and make a
presentation to the Executive Committee.

3. The presentation shall consist of reviewing written proofs and verbal testimony
from the principals involved.

4. If resolution offered by this panel is mutually acceptable to parties' corrections
will be affected upon the panel's recommendation.

5. If mutually acceptable solutions are not available the matter will be brought
through the Executive Committee and forwarded to the appropriate committee
for Board of Commissioner Action.

By engaging in this conflict resolution procedure, the Parties do not waive their respective 
rights to any other contractual or legal remedy.  

VII. Contractor Personnel Screening:
Per the RFP all contractor personnel who work inside County facilities are required to have a
fingerprint supported background check and a completed "Security Awareness
Acknowledgment for Personnel with only Physical Access to Physically Secure Locations"
form (Exhibit F) presented to the CCI prior to working within the facilities.

1. The CCI shall review the responses to the background checks and clear each
individual in writing with a copy of this clearance to be filed with both the CCI
and the Administrator. Copies of responses to the background checks shall be
provided to the Contractor by the CCI.

2. If the background check indicates an arrest and conviction for a misdemeanor
the CCI shall inform the Administrator who shall take the response to the
Executive Council to determine whether the arrest and conviction is serious
enough to deny access to the facilities. If access is granted, the clearance will
be filed with both the CCI and the Administrator. If access is denied, the CCI
shall provide written notice to the Contractor.

3. If the background check indicates an arrest and conviction for a Felony or a
Circuit Court Misdemeanor, the CCI shall inform the Administrator that the
individual access is denied to work within county facilities. If access is denied,
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the denied clearance will be filed with both the CCI and the Administrator. The 
CCI shall provide written notice to the Contractor that access is denied. 

4. If the CCI becomes aware from any source that an individual seeking access to
work for the Contractor within County facilities lacks the moral turpitude
compatible with this employment, the CCI shall inform the Administrator who
shall take the proofs to the Executive Council to determine whether the
character flaw is serious enough to deny access to the facilities. If access is
granted, the clearance will be filed with both the CCI and the Administrator. If
access is denied, the CCI shall provide written notice to the Contractor.

5. A trial judge or the prosecuting attorney may deny access by any employee of
the contractor to court offices of that judge without cause. If a trial judge denies
access, the CCI shall provide written notice to the Contractor.

VIII. Termination:
A. For-Cause: The County may, at any time, upon five (5) days' written notice to the

Contractor, terminate this contract and the Contractor's right to proceed with the work, for
just cause, which shall include; gross negligence by the Contractor or the Contractor's
employees, willful misconduct by the Contractor or the Contractor's employees, violations
by the Contractor or the Contractor's employees of laws, ordinances or County policies
while on County property or performing services for the County. It is expressly understood
and agreed that by exercising such right of termination the County does not waive any
other legal or equitable remedies it may have against the Contractor.

B. At-Will: Notwithstanding any other provIsIon in this Agreement to the contrary, this
Agreement may be terminated by the County at any time upon delivery of sixty (60) days
prior written notice to the Contractor.

IX. Nondiscrimination:
The Contractor, as required by law, shall not discriminate against an employee or 
applicant for employment with respect to hire, tenure, terms, conditions or privileges of 
employment, or a matter directly or indirectly related to employment because of race, 
color, religion, national origin, age, sex, disability that is unrelated to the individual's ability 
to perform the duties of a particular job or position, height, weight, or marital status. 
Breach of this section shall be regarded as a material breach of this Agreement. 

X. Compliance with the Law, Applicable Law, and Venue:
The Contractor, while engaged in any activity pursuant to this Agreement, shall comply 
with all applicable Federal, State or local laws, ordinances, rules and regulations. Breach 
of this covenant shall be regarded as a material breach of this Agreement. 

This Agreement shall be construed according to the laws of the State of Michigan. The 
venue for the bringing of any legal or equitable action under this Agreement shall be 
established in accordance with the statutes of the State of Michigan and/or Michigan 
Court Rules. In the event that any action is brought under this Agreement in Federal 
Court, the venue for such action shall be the Federal Judicial District of Michigan, Western 
District, and Northern Division. 

XI. Contractor:
It is expressly understood and agreed that the Contractor is a contractor. The Contractor 
and the employees and agents of the Contractor shall in no way be deemed to be and 
shall not hold themselves out as the employees or agents of the County. The Contractor 
and its employees and agents shall not be entitled to any fringe benefits which the County 
affords its employees, such as, but not limited to, health and accident insurance, life 
insurance, paid vacation leave, paid sick leave or longevity. The Contractor shall be 
responsible for the payment of salaries, wages and other compensation due its staff for 
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services they perform under this Agreement and for withholding and payment of all 
applicable taxes, including, but not limited to, income and social security taxes to the 
proper Federal, State and local governments. The Contractor, as required by law, shall 
carry workers' compensation insurance coverage for any and all employees it may have, 
and shall provide the County with proof of said coverage. 

XII. Indemnification and Hold Harmless:
The Contractor shall, at its own expense, indemnify, save and hold harmless the County, 
and its elected and appointed officials/officers, employees and agents from all claims, 
damages, costs, lawsuits and expenses, including, but not limited to, all costs from 
administrative proceedings, court costs and attorney fees, that they may incur as a result 
of any acts, omissions or negligence of the Contractor or any of its employees or agents 
which may arise out of this Agreement. 

The Contractor's indemnification responsibilities under this section shall include the sum 
of damages, costs and expenses which are in excess of the sum paid out on behalf of or 
reimbursed to the County, its officials/officers, employees and agents by the insurance 
coverage obtained and/or maintained by the Contractor pursuant to the requirements of 
this Agreement. 

XIII. Liability Insurance:
During the term of this Agreement the Contractor shall maintain the following insurances: 

A. Workers' Compensation Insurance, including Employers' Liability Coverage,
covering its employees, in accordance with all applicable statutes of the State
of Michigan.

B. Commercial General Liability Insurance on an "Occurrence Basis" with limits
of liability not less than $1,000,000 per occurrence and/or aggregate combined
single limit. Coverage shall include the following: (a) Contractual Liability; (b)
Products and Completed Operations; (c) Broad Form General Liability
Endorsement or Equivalent.

C. Additional Insured - Commercial General Liability Insurance, as described
above, shall include an endorsement stating the following shall be "Additional
Insureds": The County of Wexford.

D. Cancellation Notice - All insurance described above shall include an
endorsement stating the following: "It is understood and agreed that thirty (30)
days advance written notice of cancellation, non-renewal, reduction and/or
material changes shall be sent to: County Administrator, 437 E. Division Street,
Cadillac, Ml. 49601. "

E. Proof of Insurance - The Contractor shall provide to the County, at the time the
Agreement copies are returned for execution, certificates of insurance for each
of the policies mentioned above. If so requested, certified copies of all policies
will be furnished to the Clerk's Office.

All insurance coverage shall be with insurance companies licensed and admitted to do 
business in the State of Michigan, who are acceptable to the County, and who have a 
minimum A.M. Best Company's Insurance Reports rating of A or A- (Excellent). 
If any of the insurance coverage required by this section expires during the term of this 
Agreement, the Contractor shall deliver renewal certificates and/or policies to the County 
at least ten (10) days prior to the expiration date. 

XIV. Waivers:
No failure or delay on the part of either of the parties to this Agreement in exercising any 
right, power or privilege hereunder shall operate as a waiver thereof, nor shall a single or 
partial exercise of any right, power or privilege preclude any other or further exercise of 
any other right, power or privilege. 
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In no event shall the making by the County of any payment due to the Contractor 
constitute or be construed as a waiver by County of any breach of a provision of this 
Agreement, or any default which may then exist on the part of the Contractor, and the 
making of any such payment by the County while any such breach or default shall exist 
shall in no way impair or prejudice any right or remedy available to the County in respect 
to such breach or default. 

XV. Modification of Agreement:
Modifications, amendments or waivers of any provisions of this Agreement may be made 
only by the written mutual consent of the parties hereto. 

XVI. Assignment or Subcontracting:
The Contractor shall not assign or subcontract any of its duties and obligations under this 
Agreement without obtaining the prior written consent of the County. 

XVII. Section Titles:
The titles of the sections set forth in this Agreement are inserted for the convenience of 
reference only, and shall be disregarded when construing or interpreting any of the 
provisions of this Agreement. 

XVIII. Complete Agreement:
This Agreement and the attached Exhibits A-F, contains all of the terms and conditions 
agreed upon by the parties hereto, and no other agreements, oral or otherwise, regarding 
the subject matter of this Agreement or any part thereof shall have any validity or bind any 
of the parties hereto. 

XIX. Invalid Provisions:
If any provision of this Agreement is held to be invalid by a court of competent jurisdiction, 
it shall be considered to be deleted, and the remainder of this Agreement shall not be 
affected thereby. Where the deletion of the invalid provision would result in the illegality 
and/or unenforceability of this Agreement, this Agreement shall be considered to have 
terminated as of the date in which the provision was declared invalid. 

XX. Certification of Authority to Sign Agreement:
The persons signing on behalf of the parties certify by their signatures that they are duly 
authorized to sign this Agreement on behalf of the parties, and that this Agreement has 
been authorized by the parties. 

IN WITNESS WHEREOF, the authorized representatives of the parties hereto have fully 
executed this instrument on the day and year first above written. 

WITNESSED BY: COUNTY OF WEXFORD 

Gary Taylor: Chairman 
Wexford County Board of Commissioners 

CADILLAC JANITORIAL INC. 

Carl Owinga 
Vice President Cadillac Janitorial Inc. 
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Security Awareness Acknowledgment for Personnel with only Physical Access to 
Physically Secure Locations 

I, 
it read and explained to me, and understand and agree that: 

have read the following, or have had 

My duties require me to work or be present in areas where Criminal Justice Information (CJI) may be seen. 
I realize that this information is sensitive in nature and will not discuss or reveal any CJI to anyone. 

CJI refers to state and federal criminal justice data, which may include case/incident information, 
identity information (including fingerprints and other forms of  biometric  data),  and  property  (such as 
vehicle or firearm) data. 

Access to or use of CJI (such as viewing, reading, copying, sharing) is strictly limited to  official purposes, 
specifically the administration ofcriminaljustice. 

The term "administration of criminal justice" is defined in the CJIS Security Policy as: 

"Administration of criminal justice" means the detection, apprehension, detention, 
pretrial release, post-trial release, prosecution,  adjudication,  correctional supervision, 
or rehabilitation of accused persons or criminal offenders. It  also includes criminal 
identification activities; the collection, storage,  and  dissemination of criminal history 
record information; and criminal justice employment. In addition, administration of 
criminal justice includes "crime preventions programs" to  the extent access to criminal 
history record information is limited to law enforcement agencies for law enforcement 
programs (e.g. record checks of individuals who participate in Neighborhood Watch or 
"safe house" programs) and results of such checks will not be disseminated outside the 
law enforcement agency. 

My work-related duties, as defined by my employer and understood by me, do not in any way involve 
the administration of criminal justice, as defined above. 

In the course of my work-related duties, I may see or learn of (as by hearing mention of) CJI. 

Because I have no responsibility or authority for handling CJI, I will not access, use, view, copy, 
disseminate, or disclose (in writing or in conversation) CJI, nor will I take part in the physical destruction 
of CJI. I am aware that doing so would be considered misuse of CJI. 

I further understand that misuse of CJI is not limited to situations in which the CJI is used by  me or others 
for purposes or in a manner that could be punished under the criminal laws of the state or of the United 
States. 

I acknowledge that misuse of CJI may subject me to administrative action {such as termination of

employment or contract), civil penalties and/or criminal penalties. 

Exhibit B 
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I agree and commit that if I hear, see, or otherwise become aware of actual or potential misuse of CJI, or 
of a situation that may cause or contribute to the misuse of CJI, I will promptly report same to 

_ (insert agency designee.) 

I agree and commit that I will not allow, by action or inaction, the unescorted entry into any secure 
(protected) area by anyone who is not known to me to be authorized to enter such area. 

I have read and understand the information above regarding the importance of protecting CJI, and have 
asked and received a satisfactory answer to any questions I had concerning the duties and restrictions 
imposed on me with respect to CJI. 

Signature of Individual Date 

Company Employing the Individual 

I hereby confirm that the above signed individual has read the above document (or had it read to him or 
her), and been given the opportunity to ask questions. I have answered any questions and/or clarified 
any issues he or she posed regarding information security requirements. 

Signature of Criminal  Justice Agency Representative Date 

Criminal Justice Agency ORI 
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BOARD OF COMMISSIONERS AGENDA ITEM 

FROM: Finance Committee 
FOR MEETING DATE: May 18, 2022 
SUBJECT: Stellar Services Inmate Broadcast Agreement 

SUMMARY OF ITEM TO BE PRESENTED: 

Back in March, the Board approved an agreement with Stellar Service for Inmate phones. 
The agreement is slated to start on May 28, 2022. It was discovered that the previously 
approved agreement did not include an inmate broadcast system for information to be 
disseminated to inmates in the jail. The purchase of this broadcast system will allow 
administrative staff to provide inmates and visitors of the front office lobby to receive 
important information regarding visitation, policy updates, deposit information, etc.  

The broadcast system will provide ten, 40-inch-colored televisions, ten broadcast devices, 
one-year annual license, and campaign design services.  The annual license renewal fee 
will cost $2,000. Attached is the quote from Stellar Services, LLC for your review along 
with the program brief provided for the features and benefits for the program.       

The funds for this purchase will be procured from the inmate commissary fund.  

RECOMMENDATION: 

The Finance and Appropriations Committee forwards a recommendation to the full board 
to approve the proposal from Stellar Services Agreement for the CIDNET broadcasting 
system, and to authorize the Chairman to sign on behalf of the County.  

J.3.
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Proposal for cidnet 
Broadcasting

Wexford County
Sheriff’s Office

May 2, 2022
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May 2, 2022

Wexford County Sheriff's Office
Sheriff Trent Taylor
1015 Lincoln Street,
Cadillac, MI 49601

Dear Sheriff Taylor,
It is with great pleasure that we are providing the enclosed proposal for your consideration for 
the Wexford County Sheriff's Office  cidnet Content Broadcasting.  It is the intention of Stellar 
Services, LLC to demonstrate to you that we are the company that can supply you with a 
seamless system. 

There are many items that will make this a great experience for the Wexford County Sheriff's 
Office cidnet Content Broadcasting on many levels.  Our experience and knowledge in this 
industry allow us the ability to provide the type of service expected as a valued client of Stellar 
Services, LLC.  We are committed to service excellence everyday, and we provide our 
customers with solutions through integrity, trust and innovation. We believe and understand 
that communication, solid technology, stable pricing and overall ease of operation of this 
system are the key components to success.  

As part of our proposal we are proud to offer:

• Affordable, reliable, secure inmate communications.
• Competitive commission structures.
• Trained professional staff and leadership.
• Seamless integration with your other technology vendors.

We appreciate the opportunity to present this proposal to the Wexford County Sheriff's Office, 
and if you should have any questions, please feel free to contact me directly. This proposal will 
be honored for 120 days. 

Sincerely,

Levell Coppage,
Regional Account Manager

301 Business Park Circle
Stoughton, WI 53589

866-320-4200
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About Stellar Services, LLC
Stellar Services, LLC is a full service provider of Inmate Banking 
Software, Commissary Services, CIDNET Inmate Voice Phones 
and Pod Kiosks, offering CIDNET video visitation and email.  

Stellar Services, LLC is not your typical inmate commissary and 
communications company. We’re about service. Each of our 
customers receives the kind of service that is the cornerstone of 
the American business philosophy.  

Stellar Services, LLC started in February 2001, and has achieved 
remarkable success, growing to be one of the largest 
commissary and communication companies in the area.  
Integrity, honesty and commitment are held to the highest 
standard, creating a mix of successful ingredients for our 
customers.

The team at Stellar Services, LLC will tailor our services to meet 
the specific needs and objectives of each customer. 

As a company, Stellar Services, LLC has taken great pride in our 
outstanding customer service record and is committed to 
continuing this in our everyday business practice. Our customers 
have expressed their satisfaction regarding our service and are 
more than willing to share their experience with you.
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Digital Bulletin Boards for Jails
Every facility has the same problem: How do you 
make people read the cluttered bulletin boards that 
line the walls of your hallways? The truth is you can’t. 
Paper is just boring.

And what happens when the rules change, and the 
paper postings become out-of-date? Then you have to 
send a staff member all throughout your facility, 
collecting these sheets and hanging up the revised 
versions. Ever wish you could just click a button to do 
all that work for you?

CIDNET Broadcast helps facilities wake up from this 
compliance communications nightmare. Let our 
graphics team manage the content being displayed in 
your facility. Your handbooks, schedules, reminders 
and resources belong on  beautiful 50-inch LCD TVs, 
not pinned to a corkboard.

Web-Based Content Management

As soon as information changes, it can be updated on 
CIDNET Broadcast. The web-based design studio 
allows  personnel to create and modify content 
quickly, ensuring that everyone stays on the same 
page. You can create as  many different display 
campaigns as you like, and access them all within the
same software you use to monitor video visitations 
and process inmate forms. No fussy editors or 
specialized programs required.

• Web-BasedSoftware
• Easy-to-Use Interface
• Custom UserDashboard
• AdministrativePermissions
• Extensive CallControls
• Routine SoftwareUpdates
• ProactiveMaintenanceChecks

• MultilingualSupport
• Transparent CallingRates
• No-Cost Repair& Warranty
• Year-RoundTechnicalSupport
• DetailedSoftwareTraining

C I D N E T CO N T E N T
B ROA D C A ST I N G
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M a n a ge  
c a m p a i g n s  w i t h  
e a sy - to - u s e  
s o f t wa re .

A-Pod

C-Pod
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Ea c h  T V  n e e d s  a  
B ro a d c a st  D e v i c e

Wexford County Sheriff's Office CIDNET Content Broadcasting
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W hy  C o nte nt  
B ro a d c a st i n g ?

Wexford County Sheriff's Office CIDNET Content Broadcasting
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I m p l e m e ntat i o n
P ro c e s s

Wexford County Sheriff's Office CIDNET Content Broadcasting
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P r i c i n g

Broadcast Device: $100 (required for each TV)
32” Display: $200
40” Display: $300
50” Display: $400
Display Includes was mount, HDMI cable, Power Cable

Campaign Set Up Services: $500

Annual License: $200 per Broadcast Device per Year

Wexford County Sheriff's Office CIDNET Content Broadcasting
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C o n t e n t  B r o a d c a s t i n g
Q u o t e

Thank you for your interest in the CIDNET Content Broadcasting system!
To proceed with the purchase please provide a signature and return a copy via email to the
Stellar Services, LLC contact email listed below. Once signed, an invoice will be emailed to you
for the Subtotal listed below. On the Anniversary of Effective Date, an invoice will be
submitted to you for the Annual License Payment. Please review the Terms of Service on the
following page prior to acceptance.
Submitted To:
Wexford County Sheriff’s Office
1015 Lincoln Street, Cadillac, MI 49601
Sheriff Trent Taylor
Submitted By:
Stellar Services, LLC.
301 Business Park Circle, Stoughton, WI 53589
Levell Coppage

Name Unit price Quantity Description Amount

40"  
Broadcasting 
Package

$300.00 10

Includes 40" TV. Tilting Wall 
Mount, Broadcast Device, 
HDMI Cable, and DC Power 
Cable

$3000.00

Broadcast 
Device $100.00 10

Plug-and-play device, HDMI 
Cable, DC Power Cable $1000.00

Year 1 - Annual 
Device License $200.00 10

Year 1 annual license payment 
for access to the CIDNET 
Platform.

$2000.00

Campaign 
Design Services $500.00 1

Service of collecting content 
from the facility and creating 
campaigns to be displayed on 
Content Broadcasting TVs.

$500.00

Subtotal Due Upon Signature (Net 30): $6,500
Annual License Payment: $2,000 
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SCOPE OF SERVICES: The Wexford County Sheriff’s Office, hereafter referred to as “PARTICIPANT”,
desires to obtain STELLAR SERVICES, LLC CIDNET Content Broadcasting System. This agreement will
become effective when an authorized representative from both parties have signed it.

HARDWARE WARRANTY: PARTICIPANT gains full ownership of all hardware, purchased from
STELLAR SERVICES, LLC upon delivery FOB Destination. STELLAR SERVICES, LLC shall warrant and if
necessary replace hardware purchased from STELLAR SERVICES, LLC in the event of malfunction for
a period of one year. PARTICIPANT absolves STELLAR SERVICES, LLC of any responsibility for personal
injury or death due to the installation of the Content Broadcasting Equipment.

ANNUAL DEVICE LICENSE: PARTICIPANT will annually purchase a Device License from STELLAR
SERVICES, LLC for the operation of the CIDNET Content Broadcasting System and Software, The
Annual Device License will include web-based software used to manage the information displayed
on each Content Broadcasting TV, unlimited content storage, unlimited software users, remote
support in the event of software related issues, or if training is required for new employees. The
terms of this agreement will be extended by a period of one (1) year each time the Annual Device
License Payment has been received from PARTICIPANT to STELLAR SERVICES, LLC.

CAMPAIGN DESIGN SERVICE: A, “Campaign” is defined as a collection of information, created and
designed in the CIDNET Software, and displayed on a Content Broadcasting TV. Upon execution of
this agreement, PARTICIPANT will gather and submit to STELLAR SERVICES, LLC, any documents
and/or information that is to be included in a campaign. STELLAR SERVICES, LLC will then provide
Campaign Design Services creating and designing campaigns in the CIDNET Software. Once the
campaigns have been created, PARTICIPANT will receive training to learn how to navigate the
software and make changes to campaigns. STELLAR SERVICES, LLC reserves the right to charge
PARTICIPANT additional fees for Campaign Design Services, should the required time spent by
STELLAR SERVICES, LLC exceed ten (10) hours of labor for the purpose of creating campaigns,
STELLAR SERVICES, LLC will notify the PARTICIPANT of any additional cost that may be incurred prior
to services being performed. As long as this agreement remains in effect, STELLAR SERVICES, LLC
will complete any edits, revisions, or changes to campaigns as directed by and on behalf of the
PARTICIPANT, within a reasonable amount of time agreed upon by both parties. STELLAR SERVICES,
LLC will request written or verbal notice of approval from PARTICIPANT, prior to the publication of
any new campaign updates.

Te r m s  o f  S e r v i c e
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INSTALLATION DETAILS: The PARTICIPANT is responsible for the following: 

• The electrical outlet availability at the location of each Content Broadcasting TV
• The internet connection to support the operation of the Content Broadcasting System
• A wired or wireless network to support the operation of the Content Broadcasting     

System
• The submission of the content and information needed by STELLAR SERVICES, LLC to 

complete the Campaign Design Service.

Stellar Services will be responsible for the following:

• The physical installation of the Content Broadcasting Equipment purchased from STELLAR 
SERVICES, LLC, to be installed in the facility 

ACCEPTANCE: Both parties agree to the terms of this agreement. 

WEXFORD COUNTY SHERIFF’S OFFICE STELLAR SERVICES, LLC

Name:__________________________________                Name:________________________________

Title: ___________________________________               Title: _________________________________

Signature: _______________________________               Signature: _____________________________

Date: ___________________________________               Date: ________________________________

Te r m s  o f  S e r v i c e  
C o nt i n u e d
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MISSION STATEMENT

“Establish a credible dialogue with our clients to provide 
solutions for their complete satisfaction.”

The Stellar Services Philosophy:

Every staff member of the Stellar Services, LLC team is dedicated to achieving and exceeding our 
client’s operational goals through our unique approach. Through our commitment to serve, we 
will go above and beyond our client’s expectations for their complete satisfaction. 

Stellar Services, LLC success in the correctional industry and the success of the facilities we serve 
reflects the vision and values that support our professional practice. These values underlie all of 
our operations, services, and programs.

Stellar People
People are Stellar Service’s, LLC  greatest asset. Their expertise, understanding and commitment 
enable us to anticipate and exceed our clients’ expectations. We invest in their training. We teach 
them how to respond in proactive, creative and cost effective ways.

Stellar Service
We build our success on lasting relationships with each of our customers by anticipating and 
meeting the needs of their population quickly, efficiently and consistently. As your needs change, 
we evolve with you. Whether it is quality standards or enhancing safety, we constantly measure 
and assess our policies and procedures, so that we keep your operation running at high 
performance.

Stellar Results
Our high quality standards and professional integrity have enabled Stellar Services, LLC to emerge 
as a leader in essential support services for correctional facilities. Every Stellar Service customer 
benefits from the market leadership we have established over the past years.  

From the owners of Stellar Services, Thank You for taking the time to review what we feel are the 
best service and product packages available in the industry.

Mission Statement 15

Wexford County Sheriff's Office CIDNET Content Broadcasting

44


	ADP7838.tmp
	SUMMARY OF ITEM TO BE PRESENTED:

	ADP88B2.tmp
	SUMMARY OF ITEM TO BE PRESENTED:

	ADP3DDB.tmp
	SUMMARY OF ITEM TO BE PRESENTED:

	Wexford MI Stellar Service Inmate Broadcast Proposal.pdf
	�Proposal for cidnet Broadcasting�Wexford County�Sheriff’s Office���
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15

	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page



